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I. OBIIIHE IIOAOXEHHSI

1.1.[JoxymenTeI, obpasylompecs B IOPOLECCE JEATEABHOCTH  YUPEKIEHHS  —
npodeccuonasbHasa obpasoBaTeAbHAs OPraHu3alis «YABSIHOBCKHN TEXHHKYM 3KOHOMHUKH U
npaBa llenTpocorosza Pocculickoit denepanum» (masee — yupexk[AeHHE) U HMEIOIIHE
UCTOPHUIECKOE, KYABTYPHOE, HAy9IHOE, COLMAABHOE, SKOHOMHUYECKOE U [IOAUTUYECKOE 3HAYEeHUS,
IIPOIIEAIIHE 3KCIEePTU3Y ILIEHHOCTY, OTHOCATCA K TOCYyAapCTBEHHOHR yacTu ApxusHOro doHzaa
Poccutickott ®Depepamun. OHH gBAFGIOTCI COOCTBEHHOCTBIO rocygapcTBa U MOOAEKAT
nocrosHHOMY XpaHeHuio B OI'BY J'ocynapcTBeHHbBIA apXuB YABIHOBCKOM 0BAACTHY.

[o mepenayu Ha rOCYy[apCTBEHHOE XpaHEHWE 3TH JOKYMEHTHI BPEMEHHO, B IMpEHeAax,
yCTaHOBA€HHEBIX DeneparbubpiM 3akonoMm «O6 apxuBHOM Jese B Poccutickoit eneparium» Nol25-
@3 ot 22.10.2004, xpaHATCA B apXUBe yIPEKICHU.

1.2.Yupexnenue ofecnedmBaeT COXPAHHOCTb, y4YeT, oOT00Op, yIOpALOYeHWEe u
UCTIOAB30BAHUE JIOKYMEHTOB ApxuBHOro ¢osna Poccuiickolt Depepanuy, o6pasyrOIIUXCS B
IIponecce AesSTeABHOCTH yupexaenusd. B coorserctBun ¢ PenepasburiM 3akonom «O6 apXuBHOM
Aeae B Poccutickoit ®enepanun» o6ecneduBaeT CBOEBPEMEHHYIO IIEPENady 3TUX AOKYMEHTOB Ha
rocyfapCTBEHHOE XpaHeHUe.

Bce pabotel, CBA3aHHBIE C TIOATOTOBKOM, TPAHCIOPTUPOBKOM W Hepenadell apXHUBHBIX
JOKYMEHTOB, IIPOU3BOAATCH CHAAMH U 34 CUET VIPEKIEHUSI.

3a yTpaTy u Iopdy AJOKyMeHTOB ApxuBHOro oHaa Poccuiickoit Pefepalinil JOAZKHOCTHBIE
AHULIA  YIPEKIEHUST HECYT OTBETCTBEHHOCTb B  COOTBETCTBUH C [AeHCTBYIOIIUM
3aKOHOOATEABCTBOM.

1.3.B yuypexnenwmu [asg XpaHEHHUd [OOKyMeHTOB ApxuBHOro ¢oHga Poccuiickoi
Defepallii U 3aKOHYEHHBIX JIEAOIIPOH3BOACTBOM MOKYMEHTOB MPAKTHIECKOr0 HA3HAYEHHS, HX
orbopa, y4era, HCIOAB3OBAHUSA M IIOATOTOBKH K IIE€pefade Ha TOCYy[apCTBEHHOE XPaHEHHE
CO3MAETCd  apxXuB. YJYpEXIAEHHE OOECIeYMBaET apxXHB HEOOXO[MMBIM  IIOMEINEHWEM,
obopymoBaHueM. ADXMB BO3TAABASETCS AMIIOM, HA3HAYEHHEIM JIUPEKTOPOM YUPEKICHUS,
OTBETCTBEHHBIM 3a BEIEHHME apXUBAa.

1.4.B cBoe#f paboTe apxuB y4IpemxOeHUS PYKOBOJACTBYeTCs DemepasbHEIM 3axkonom «O6
apxuBHOM [Jese B Poccuiickoid Peneparuu», 3aKOHOAATEABHBIMH aKTaMU II0 apXUBHOMY €AY,
IPUKa3aMU, YKa3aHUAMHY BBIIIECTOSIINX OPraHU3alyl, PyKOBOACTBA YIPEKIEHNS, IIPABHAAMHI
U APYyTUMYU HOPMATHUBHO-METOAUYECKUMHU JOKYMEHTAaMH MWHHCTEPCTBA KyAbTYpPhI PoccuiicKoit
Denepalyi, METOAUIECKUMHU JOKyMEHTaMH MHHHMCTEPCTBA UCKYCCTBA U KYABTYPHOR TOAMTUKU
YarauoBcko# obsactu u OI'BY (oCymapCTBEHHBIN apXuB YABIHOBCKOM OBAACTIH» U HACTOSIIAM
«[ToaozxeHUEM 00 apxuBe»..

1.5.ApxuB y4upexaeHns paboTaeT IO HAAHY, YTBEPKACHHOMY AMPEKTOPOM yYIPEKIECHUS U
OTYHTEIBAETCS IEPE] HUM O CBOeM pabore.

1.6.0pragn3alimoH HO-METOAUIECKOE PYKOBOZICTBO 3a [EeATEABHOCTHIO apxuBa
ocymectBasgeT OI'BY «[ocymapCTBEHHBIN apXUB YABIHOBCKON 00AACTHY.



2. COCTAB OOKYMEHTOB APXHBA

B apxuB noctymaror:

2.1.3aKOHYEHHBIE [IEAOTIPOM3BO/ICTBOM YYPENKIEHUS JOKYMEHTBI IOCTOSHHOTO XpaHeHHd,
obpasoBaBIIMECS B MAESTEABHOCTH CTPYKTYDHBIX IIOAPA3LeAeHU; IOKYMEHTEI BPEMEHHOLO
(cBeire 10 AeT) cpoka XpaHEeHUs, HeoOXOAUuMBIE B IPAKTUIECKOMN [OeATEALHOCTH; MOKYMEHTEI II0
AMYHOMY COCTaBY;

2.2.Hay49HO-CIIPABOYHEIH AIIAPAT, PACKPBIBAIOIIHI COCTAB U COoMEPKAHUE XPAHIIIMXCH B
apxXuBE NOKYMEHTOB.

3. 3A0AYH H SYHKIIUH APXHUBA

3.1. OCHOBHEIMU 3a/la9aMy apXUBa IBASIOTCH:

3.1.1.KOMIAEKTOBaHME MOKYMEHTAMHU, COCTaB KOTOPBIX OPEAYyCMOTPEH pPa3OeAOM 2
"Hacroguiero «loaoxeHus o6 apxuser, i

3.1.2.yger, obecriedeHne COXPAHHOCTH I0KYMEHTOB;

3.1.3.co3nanne HayYHO-CIIPABOYHOIO alllapaTa K JOKYMEHTAM apxuBa;

3.1.4.uCTI0AB30BaHUE NOKYMEHTOB, XPAHSIIUXCS B APXUBE YIPEKICHUS;

3.1.5.moaroToBKa U nepenada JOKyMEHTOB ApxuBHOro ouma Poccuiickoix Deneparuu Ha
TOCYIapCTBEHHOE XPaHEHHE B COOTBETCTBUHM CO CPOKaMU U TPebOBAHUAME, YCTAHOBAEHHBIMA
DenepaabHBIM 3akoHOM «O0 apXuBHOM Heae B Poccutickoit Demeparium»;

3.1.6.0cy1mIeCTBACHUE KOHTPOAS (DOPMHUPOBAHUA U ODOPMACHUST [EA B JIeAOIIPOU3BOCTBE

YIpeXICHUA,

3.2.B COOTBETCTBUY C BO3AOKEHHBIMU Ha HETO 3a/[a4aMt apXUB OCYIIECTBASCT CACLYIOLIHE
dyHKNUH:

3.2.1.BeleT  CIIHMCKM  CTPYKTYPHBIX IOAPA3/IEACHUM  VIPEKIACHUS — HCTOYHHKOB

KOMIIAEKTOBaHUS apXUBa;
3.2.2.nmpuHuMaeT dYepes OMMH TOM IIOCA€ 3aBEpIUEHUS [eA B JEAOIPOU3BOICTEE
YIOPSAOYEHHBIE JOKYMEHTEI CTPYKTYPHEIX HOAPA3IEACHU N YIPEKIECHHUS;

3.2.3.y4uTHIBAET U 00ECTIEYNBAET COXPAHHOCTD IIPUHATEIX B APXUB JOKYMEHTOB;

3.2.4.co3maeT U NOANIEPKUBAET B aKTYAABHOM COCTOSSHUH HAYYHO — CIPABOYHBIN anmapart
K JIOKYMEHTaM apXuBa;

3.2.5.0pra"u3yeT UCII0AL30BAHHE MOKYMEHTOB!

- MHQOPMUPYET PYKOBOACTBO H PabGOTHUKOB yYpPERIEHHS O COCTABE M CONEPIKAHUU
OOKYMEHTOB apXuBa; ,

- BBIJAET B YCTAHOBAEGHHOM IIOPANKE [MOKYMEHTEI M KOIHUHM JOKYMEHTOB B I[EAGX
CAY3KeOHOTO IIOAB30BAHUS,

- UCIOAHSET 3alPOCEl OPraHH3alMi U rpaxnad o0 yCTAHOBAEHMH TPYHOBOIO CTarKa,
3apaboTHON MAATHEI U O rojax y4eObl, B yCTAHOBAEHHOM IOPSKE BBLIAET KOITHH LOOKYMEHTOB U
apXUBHEIE CIIPaBKY,

- BEET yYET UCIOAB30BAHUA JOKYMEHTOB, XPAHALINXCH B apPXUBE;

3.2.6.IpOBOUT OKCIEPTU3Y IEHHOCTH MOKYMEHTOB, XPAHSIINXCS B apXUBE, y4acTByeT B
paboTe 3KCIIEPTHOM KOMUCCHU YIPEKICHU,

3.2.7.cocTaBageT W TpPENOCTABASET HE IIO3JHEE, YeM dYepe3 3 Tofa IIOCAE 3aBEPIIEHUI
AEAOIIPOMSBOCTBOM, TOJOBBIE PA3/EABl ONUCEN JEA MOCTOSHHOTO XPAHEHUS U IO AWIHOMY
cocraBy Ha paccmorpenue OK yupexmenus m OIIK MHHHCTEpPCTBA HCKyCcCTBa U KYABTYPHOM!
HOAUTHKH YABSIHOBCKOM 06aacTH;

3.2.8.0Cy1IeCTBASIET TIPOBEPKY IIPABHABLHOCTH (OPMHUPOBAHHUL WU O(POPMACHUSA [IEeA B
AEeAOTIPOU3BOACTBE CTPYKTYPHBIX IIOAPA3ICACHUN YUPEKICHU;

3.2.9. opranusyer paboTy 110 COCTABACHHUIO HOMEHKAATYPLI €A YIPEKICHHS,

3.2.10.0ka3bIBAET METOMUIECKYIO U IIPAKTHIECKYIO IIOMOLIS CTPYKTYPHEIM ITOAPA3LEACHUAM
B paboTe ¢ JOKYMEHTaMu;

3.2.11. y4actByer B pa3paboTKe HOPMATUBHBIX M METOMWYECKHX [OKYMEHTOB IO
apXUBHOMY JEAY U NOKYMEHTAIMOHHOMY ODECIIEUEHHIO YIIPABACHUS YIPEKIEHIS;

3.2.12. npencrasager B OI'BY JocymapcTBeHHEBIN apXuB YABSIHOBCKOM 0BAACTH» CREIEH A
0 cocTaBe U 00beMe JOKyMEHTOB YUYPEKIEHUS B YyCTAHOBAEHHOH hopMe.



4. IIPABA APXHUBA

[last BEITIOAHEHUS BO3AOKEHHBIX 33789 U (DYHKIUN apXuB UMEET [IPABO:

4.1. TpeboBaTh OT CTPYKTYPHBIX IIO/IPA3EACHHH CBOEBPEMEHHOM ITEPeIady B APXUB
JOKYMEHTOB B YIIOPSIIOYEHHOM COCTOSHUM;

4.2.KOHTPOANPOBATE IIPaBUAa PAGOTEI C JOKYMEHTAMH B CTPYKTYPHBIX IIOAPAa3eACHUIX,

4.3.3ampallluBaTh OT CTPYKTYPHBIX IOAPA3LAEACHUN YIPEXKIEHUS CBEEHUs, HeOBX0UMBIE
Ias paboTeI apXuBa, C yIETOM O00EeCTIEYe NS BBIIIOAHEHUS BCEX BO3AOIKEHHBIX HA apxuB 3a1a4d u
dynrm;

4.4.y4acTBOBaTh B MEDPOIPUATHAX, IPOBOAUMBIX PenepasbHBIM ApPXUBHBLIM ATEHTCTROM
Poccuu, MUHHCTEPCTBOM HCKYCCTBA ¥ KYABTYPHOM IOAHTHKH YABSHOBCKOH obaactu, OI'BY
«locynapcTBEHHBIH apxXuUB YABSHOBCKOM 06AacTW» 10  BOIPOCAM apxXUBHOIO [eAa U
JOKYMEHTAIMOHHOTO 00€CIIeYeHNUS YIIPABACHHS.

5. OTBETCTBEHHOCTbB

ApXMB  COBMECTHO C JIUPEKTOPOM  VYPEZK[ACHMS, 3aMECTUTEAAMH OIHPEKTOPA,
PYKOBOOUTEAIMHU CTPYKTYPHEIX IIOAPA3NEACHUH U TPEACENaTeAdIMH IIHKAOBEIX KOMUCCHH
HECET OTBETCTBEHHOCTE 3a:

5.1.mecobaronenne ycAoBH obecIedeH s COXPAHHOCTH JOKYMEHTOB;

5.2.yTpaTry U HECAHKIHMOHUPOBAHHOE YHUYTOKEHHUE NOKYMEHTOR;

S5.3.HapyIIeHNEe yCTaHOBACHHBIX 32aKOHOJATEALCTBOM IIPABUA MUCTIOAB30BAHUS LOKYMEHTOB
M JOCTyIla IIOAB30BaTeAEH K JIOKYMEHTAM.

ApxuBapuyc WA 3.X.MuHukaeBa
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